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LETSEMENG LOCAL MUNICIPALITY

~ INVITATION TO BID: APPOINTMENT OF SERVICE PROVIDER FOR COMPILATION OF GRAP
COMPLIANT ANNUAL FINANCIAL STATEMENTS AND FIXED ASSETS REGISTER FOR 2023/2024
FINANCIAL YEAR.

REF DESCRIPTION
LETS/AFS/2023/24 | COMPILATION OF GRAP  COMPLIANT ~ ANNUAL  FINANCIAL

STATEMENTS AND FIXED ASSETS REGISTER FOR 2023/2024
FINANCIAL YEAR.

Placement Date: 08/05/ 2024
Closing Date:  22/05/2024

Duly completed Bid must be placed in a sealed envelope and clearly marked with the correct
reference number and description for the attention of the Municipal Manager:

Letsemeng Local Municipality

P/BAG X 3

KOFFIEFONTEIN

9986

Bid must be placed in the tender box strictly on or before 12H00, on the closing date as
indicated above at the following address:

Reception Area (Ground Floor)

Letsemeng Local Municipality Offices,

7 Grooftrek Street

Koffiefontein

9986.

Bid documents must be submitted in the tender box as per the details above not later than
closing date and time. Bid received after the closing date and time; faxed; completed with
erasable ink; incomplete or e-mailed will not be considered.

Kindly note that for you tender to be evaluated further, the following certified
documents must be attached: Tax Compliance Status Pin, Directors and Company
Municipal Rates and Taxes not owed for older than 3 month or lease agreements for
directors and company in the absence of Municipal rates and taxes, CSD Report,
Company registration documents, ID copies of Directors, appointment letters
indicating experience of similar projects, AFS and Assets Register compilation plan.

The Bid will be evaluated and adjudicated in line with the approved Supply Chain Management
Policy of the Municipality 80/20 preference point system in line with the Preferential
Procurement Policy Framework Act and supply chain regulations. A maximum of 20 points
may be awarded to a tenderer for the specific goal specified for the tender. Letsemeng Local
Municipality will be using the following criteria to award points for specific goal:




1 | Youth Ownership 05
2 People with Disability 05
3 Enterprise within Free State 05
4 YWomen Ownership 05

The municipality is not bound to accept the lowest or any Bid and reserves the right to accept
any Bid either wholly or apart thereof. Bid should be valid for a period of not less than 90 days
from closing date. Enquiries can be directed to the SCM Manager Mr LL Manwele at 053 3300
217 during office hours. Bid documents are available at Municipality's website:
www.letsemeng.fs.gov.za and on E-tender portal.

Mr BE Mokomela
Acting Municipal Manager



Compilation of GRAP Compliant Annual Financial Statements and Fixed Asset

register for 2023/2024 financial year

Letsemeng Local Municipality wants to appoint a competent service provider to assist
with the compilation of GRAP Compliant Annual Financial Statements and Fixed asset

register for 2023/2024 financial year.

Service providers are requested to base their proposals on below mentioned

deliverables:

Compilation of Annual Financial Statements

Deliverable 1
Review transactions in the general ledger and trial balance to ensure accuracy,

relevancy, completeness, and correct classification.

Deliverable 2
Assistance with preparation of annual financial statements (AFS) in terms of the

General Recognised Accounting Practices (GRAP) and Municipal Finance

Management Act (MFMA) and related disclosures and policies.

Deliverable 3
Review of AFS together with audit working papers/audit file.

Deliverable 4
Assistance with review and update of the relevant accounting policies and procedure

manuals.

Deliverable 5
Support the municipality to clear prior period errors raised on the audit

report/management report.

Deliverabie 6
Transfer of skills in relation to the above-mentioned and any relevant system utilised

including CaseWare training to municipal officials identified.



Deliverable 7
Provide audit support to management during the audit review process.

Deliverable 8
Compilation of the AFS to be done using the CaseWare software.

Deliverable 9

Compliance to set timeframes.

Compilation of GRAP — COMPLIANT FIXED ASSET REGISTER

Deliverable 1

Mobilization, planning and project management.

Deliverable 2

Revision of asset'management policy and asset accounting policy.

Deliverable 3
Data collection and compilation of initial database.

Deliverable 4
Identification, physical verification, and componentisation of all immovable assets of

the municipality within its area of jurisdiction.

Deliverable 5

Asset valuation.
Deliverable 6
Evaluate verification results and impiement steps to ensure.

correctness of asset register.

Deliverable 7
Update the asset register with assets acquired before 30 June year-end.

Deliverable 8



Preparation of supporting documentation, reconciliations, and Asset AFS disclosure

notes.

Deliverable 9

Preparation of audit file.

Deliverable 10

Technical assistance throughout the audit process.

Deliverable 11

Skills transfer and training of employees

Deliverable 12

Compliance to set timeframes.

Functionality will be assessed as follows:

Methodology

The following must be supplied:
a) Methodology document (Outline the process to be followed 15

and the system to be used (if any)

Track Record

Submit signed referral letters from previous companies where the 20

same services were rendered and successfully completed.

a) Each reference letter = 4 points per Reference letter (limited

to Maximum of 5 letters)




a)

b)

g)

EXPERTS SKILLS AND CAPACITY (TEAM ORGANOGRAM)

Proof of the following experts’ CV's, qualifications and membership
at an institute that will be involved in the

project:

Two (2) CV's of fully qualified chartered accountants with 15
years or more experience that will be involved in the project
= 30 points (i.e., 15 points per CAcv attached that has 15 or

more experience)

Three (3) or more CV's of staff with 15 years or more
experience in asset management that will be involved in the
project = 5 points (i.e., No points if less than 3 CVs are

aftached for Other staff to be involved in the project)

GIS / Geospatial Analysts and Spatial Planners = 5 points

Quantity Surveyors = 5 points

Land/Property Valuers registered with SA Council for the

Property Valuers Profession= 5 points

Landfill site engineer registered with Institute of waste

management of SA = 5 points

Electrical Engineer registered with Engineering Council of SA

= 5 points

30

15

TOTAL POSSIBLE POINTS

100

Potential service provider must get a minimum score of 70 points to be considered

further.




INVITATION TO BID S

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE LETSEMENG LOCAL MUNICIPALITY

BID NUMBER: RFQ: APPOINTMENT OF A SERVICE PROVIDER FOR COMPILATION OF GRAP COMPLIANT ANNUAL
FINANCIAL STATEMENTS AND FIXED ASSETS REGISTER FOR 2023/2024 FINANCIAL YEAR. o

CLOSING DATE: 22/05/2024 CLOSING TIME: 12:H00

DESCRIPTION: APPOINTMENT OF A SERVICE PROVIDER FOR COMPILATION OF GRAP COMPLIANT ANNUAL FINANGIAL STATEMENTS
AND FIXED ASSETS REGISTER FOR 20232024 FINANCIAL YEAR. '

The successful bidder will be required to fill in and sign a written Contract Form (MBD 7).

BID DOCUMENTS MAY BE POSTED TO:

PRIVATE BAG X3
KOFFIEFONTEIN
9986

OR

DEPOSITED IN THE BID BOX SITUATED AT
NO 7 GROOTTREK STREET
KOFFIEFONTEIN

9986

Bidders should ensure that bids are delivered timeously to the correct address. If the bid is late, it will not be accepted
for consideration.

The bid box is generally open during working hours a week.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS ~ (NOT TO BE RE-TYPED)

THIS BID IS SUBJECT TO THE GENERAL CONDITIONS OF CONTRACT {GCC) AND, IF APPLICABLE, ANY OTHER
SPECIAL CONDITIONS OF CONTRACT

THIS BID WILL BE EVALUATED AND ADJUDICATED ACCORDING TO THE FOLLOWING CRITERIA:

1.Relevant specifications

2. Value for money

3.Capability to execute the contract
4.PPPFA & associated regulations

NB: NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE (see definition on MBD 4
attached) ; , _




THE FOLLOWING PARTICULARS MUST BE FURNISHED
(FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED)

NAME OF BIDDER  erreesesisssiis e smm st s 00

POSTALADDRESS  eoeeoooeossos s ssss e b P s

STREET ADDRESS T ————————————

TELEPHONE NUMBER CODE.......oovre- NUMBER. 1o tvsvvveei s erasasr b s i st PPN

CELLPHONE NUMBER i st s SO OTTPUPRO PP TP TSP

FACSIMILE NUMBER CODE ..o THL 1=l U OO YT R R ST C S SN FTESESRY _

VAT REGISTRATION NUMBER  eeisesiesrismimsr it b T I ST s

HAS AN ORIGINALTAX CLEARANCE CERTIFICATE BEEN ATTACHED {MBD 2)? YESINO

ARE YOU THE ACCREDITED REPRESENTATIVE '

IN SOUTH AFRICA FOR THE GOODS/SERVICES OFFERED BY YOU? YESING
{IF YES ENCLOSE PROOF)

SIGNATURE OF BIDDER e s et S s s

DATE e

CAPACITY UNDER WHICH THIS BID IS SIGNED ..ot eriirras et s o s s s

TOTAL BIDPRICE........oovienininmnen e TOTAL NUMBER OF {TEMS OFFERED i

ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO:

WMunicipality / Municipal Entity: SCM OFFICE

Department.  FINANCE

Contact Person: MR L MANWELE

Tel: 053 330 0217

ANY TECHNICAL ENQUIRIES REGARDING THE BIDDING MAY BE DIRECTED TO

Municipality/Municipality Entity: CFO

Contact Person T MR SJ TOO!

Tel » 053 330 0221




MBD 2

TAX CLEARANCE REQUIREMENTS

IT 1S A CONDITION OF BIDDING THAT -

1. The taxes of the successful bidder must be in order, or that salisfactory arrangements have been made
with the Receiver of Revenue to meet his / her tax obligations.

2 The attached form “Application for Tax Clearance Cerlificate (in respect of bidders)", mustbe completed
in all respects and submilled to the Receiver of Revenue where the bidder is registered for tax
purposes. The Receiver of Revenue will then furnish the bidder with a Tax Clearance Cerlificate that
will be valid for a period of twelve (12) months from date of issue. This Tax Clearance Certificate must
be submitted in the original together with the bid. Failure to submit the original and valid Tax Clearance

Cerlificate may invalidate the bid.

3 In bids where Consortia / Joint Ventures / Sub-contractors are involved each party must submit a
separate Tax Clearance Cerlificate. Copies of the Application for Tax Clearance Certificates are

available at any Receiver’ s Office.

MBD2/ Applicalion for tax Gerlificate. ..



APPLICATION FOR TAX CLEARANCE CERTIFICATE
(IN RESPECT OF BIDDERS)

1, Name of taxpayer [DIAUET oo s

2. Trade name: ... OO O T OO PSPPSR PSSO

3, ldentification number:

4. Company / Close Corporation registration number:

5, Income tax reference number;

6. VAT registration number (if applicable):

7. PAYE employer's registralion number {if applicable):

Signature of contact person requiring Tax Clearance Certificate: ..o
NAIME. e L
Telephone number: CodBliiiiiieei e NUMDET!  1evveeeeresverciseisies s ires st esesese s st ssssssssans
Address: e e T OOV ORSOPSUCTO RO PPR
DATE: 20 / /

PLEASE NOTE THAT THE COMMISSIONER FOR THE SOUTH AFRICAN REVENUE SERVICE (SARS) WILL NOT EXERCISE KIS DISCRETIONARY POWERS IN
EAVOUR OF ANY PERSON WITH REGARD TO ANY INTEREST, PENALTIES AND / OR ADDITIONAL TAX LEVIABLE DUE TO THE LATE- OR UNDERPAYMENT OF
TAXES, DUITIES OR LEVIES OR THE RENDITION RETURNS BY ANY PERSON AS A RESULT OF ANY SYSTEM NOT BEING YEAR 2000 COMPLIANT.

[MBD 2]



ANNEXURE &
MBED 4

DECLARATION OF INTEREST

1. No bld will be accepted from persons in the service of the state’.

2. Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in lerms of this Invitation to bid. n view of possible
allegations of favouritism, should the resulting bid, or part thereof, be awarded fo persons
connected with or related to persons in service of the state, it is required that the bidder or
their authotised representative declare their position in relaflon to the evaluating/adjudicating

authority.

3 In order to give effect to the above, the following questionnaire must be completed
and submitted with the bid.

31 Eull Name of bidder or his or her representativel............oooreinn

3.2 IAENHILY NUMDEEL L.t et

3.4 Company Registration Number: ............... TR UT VPP PP
3.5 Tax Reference NUMBET ... . i v e

3.6 VAT Reglstration NUMBEI ..o s

3.7 The names of all directors / lrustees / shareholders members, their individual identity
numbers and state employee numbers musl be indicaled in paragraph 4 below.

3.8 Are you presently in the service of the state? YES I NO

3.8.1 I yes, urnish PArGUIAFS. ..ot

...........................................................................................................

MSCM Regulations: "in the service of the state" means to be —
(a) a member of —
()  any municipal council;
(i)  any provinclal legislature; or
(i)  the national Assembly or the natlonal Council of provinces;

(b) a member of the board of directors of any municipal enfity,

(c) an officiat of any municipality or municipal entily,

(d) an employee of any national or provincial department, national or provincial public entity or
constilutional institution within the meaning of the Public Finance Management Act, 1999 (Act
No.t of 1999),

(e) a member of the accounting authority of any national or ptovincial public entity; or

(/) an employee of Parliament or a provinclal legislaiure.

2 Shareholder” means a person who owns shares in ihe company and is actively involved in the
management of the company or business and exercises control over the company.




3.9

Have you been In the service of the state for the past twelve months? ......... YES /NO

3.9.1 If yes, furnish partioUlars. ...

3.10 Do you have any relationship (family, friend, other) with pérsons

3.11

3.12

3.13

3.14

in the service of the stale and who may be involved with

the evaluation and or adjudication of this bid? ...

3.10.1 If yes, fumish particulars.

...................................................................................

Are you, aware of any relationship (family, friend, other) between
any other bidder and any persons In the service of the state who

may be Involved with the evaiuation and or adjudication of this bid?

3.11.1 if yes, furnish particulars

......................................................................................

Are any of the company's directors, trustees, managers,
principle shareholders or stakeholders in service of the state?

3.12.1 If yes, furnish particulars.

......................................................................................

......................................................................................

Are any spouse, child or parent of the company’s directors
trustees, managers, principle shareholders or slakeholders
in service of the state?

3.13.1 If yes, furnish particulars.

......................................................................................

......................................................................................

Do you or any of the directors, trusiees, managers,
principle shareholders, or stakeholders of this company
have any interest in any other related companies or
business whether or nol they are bidding for this contract.

3.14.1 If yes, furnish particulars:

......................................................................................

......................

....... YES /NO

YES I NO

YES / NO

YES [ NO

YES / NO



Full delails of directors / trustees / members / shareholders.

“Full Name

Identity Number

State Employee
Number

' Signature '

........................................

............................................

.............................................

Name of Bidder




MBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and
serves as a claim form for preference points for Broad-Based Black Economic Empowerment

(B-BBEE) Status Level of Contribution

BEFORE COMPLETING THIS FORM, BIDDERS 'MUST STUDY THE GENERAL

NB:
CONDITIONS, DEFINITIONS AND DIREGTIVES APPLICABLE IN RESPECT OF B-
BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT
REGULATIONS, 2017.
GENERAL CONDITIONS
14 The following preference point systems are applicable to all bids:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
. the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included). :
1.2
a) The value of this bid is estimated to exceed/not exceed R50 000 000 (all applicable
taxes included) and therefore the ............ preference point system shall be
applicable; or
b) Either the 80/20 or 90/10 preference point system will be applicable to this tender
(delete whichever is not applicable for this tender).
1.3 Points for this bid shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor.
1.4  The maximum points for this bid are allocated as follows:
e Fida 6 1A POINTS
PRICE
B-BBEE STATUS LEVEL OF CONTRIBUTOR
Total points for Price and B-BBEE must not
exceed
15  Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor
together with the bid, will be interpreted to mean that preference points for B-BBEE status
level of contribution are not claimed.
1.6  The purchaser reserves the right to require of a bidder, either before a bid is adjudicated

or at any time subsequently, to substantiate any claim in regard to preferences, in any
manner required by the purchaser.



DEFINITIONS

(a) “B-BBEE” means broad-based black economic empowerment as defined in section
i of the Broad-Based Black Economic Empowerment Act;

(b) “B-BBEE status leve! of contributor” means the B-BREE status of an entity in terms
of a code of good practice on black economic empowerment, issued in terms of
section 9(1) of the Broad-Based Black Economic Empowerment Act;

(c) “bid” means a written offer in a prescribed or stipulated form in response to an
invitation by an organ of state for the provision of goods or services, through price
quotations, advertised competitive bidding processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based
Black Economic Empowerment Act, 2003 (Act No. 53 of 2003);

(e} “EME” means an Exempted Micro Enterprise in terms of a code of good practice on
black economic empowerment issued in terms of section 9 (1) of the Broad-Based

Black Economic Empowerment Act;

(f) “functionality” means the ability of a tenderer to provide goods or services in
accordance with specifications as sef out in the tender documents.

(g) “prices” includes all applicable taxes less all unconditional discounts;

(h) “proof of B-BBEE status level of contributor’” means:
1) B-BBEE Status level certificate issued by an authorized body or person,
2} A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
3) Any other requirement prescribed in terms of the B-BBEE Act;

(i) “QSE” meansa qualifying small business enterprise in terms of a code of good
practice on black economic empowerment issued in terms of section 9 (1) of the
Broad-Based Black Economic Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes,

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
pe—gol1- Pr— P.mm o Py 90(1 _Pr- P.mmj
P min Pmin
Where
Ps - Points scored for price of bid under consideration
Pt =  Price of bid under consideration
Pmin =  Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 8 (2) and 7 (2) of the Preferential Procurement Regulations,
preference points must be awarded to a bidder for attaining the B-BBEE status level of

contribution in accordance with the table below:

Page 2 of §



1 10 20
2 9 18
3 6 14
4 5 12
5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant 0 0
contributor

BID DECLARATION

5.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must
complete the following:

6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF

PARAGRAPHS 1.4 AND 4.1

6.1 B-BBEE Status Level of Contributor: LT (maximum of 10 or 20 points)
(Points claimed in respect of paragraph 7.1 must be in accordance with the table
reflected in paragraph 4.1 and must be substantiated by relevant proof of B-BBEE
status level of contributor.

SUB-CONTRACTING

7.1 Will any portion of the contract be sub-contracted?

(Tick applicable box)
[YEs] Twnol |

7.1.1 If yes, indicate:

i} What percentage of the contract will be
SUDCORLIACIE. . e %
i) The name of the SUD-COMEFACKOT. 1 ev e s e e eae e s st
jiiy The B-BBEE status level of the SUR-CONrACION. ...
iv) Whether the sub-contractor is an EME or QSE
YES | NO | ;
v) Spegify, by ticking the appropriate box, if subcontracting with an enterprise in terms
of Preferential Procurement Regulations,2017.
Designated Group: An EME or QSE which is at last 51% owned EME QSE
by: \ \
Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or townships

Cooperative owned by black people

Page 3of b



Black people who are military veterans 1
OR
Any EME
Any QSE B
8. DECLARATION WITH REGARD TO COMPANY/FIRM
8.1 Name of
e ot i r————TEEEOSETEL i
8.2 VAT registration
FULITIIBIT o o ccnwme o s RS 80 i e s 3 0 BTSSR A mm SRR S
8.3 Company registration
- - T——— L
8.4 TYPE OF COMPANY/ FIRM
r Partnership/Joint Venture / Consortium
(1 One person business/sole propriety
[l Close corporation
O Company
0 (Pty) Limited
[TICK APPLICABLE BOX]
8.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
8.6 COMPANY CLASSIFICATION
0  Manufacturer
0 Supplier
0 Professional service provider
W] Other service providers, €.9. transporter, etc.
[TICK APPLICABLE BOX]
8.7 MUNICIPAL INFORMATION
Municipality where business is situated:
Registered Account NUMDBDET: «cuvresraruiareesssnnanannnees
Stand NUMDEE:........ovirrrrnin s
8.8 Total number of years the company/firm has been N DUSINESS e iievreiceare v
8.9 llwe, the undersigned, who is / are duly authorised to do so on behalf of the

company/firm, certify that the points claimed, based on the B-BBE status level of
contributor indicated in paragraphs 1.4 and 6.1 of the foregoing cerlificate, qualifies the
company/ firm for the preference(s) shown and | / we acknowledge that:
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5

i) The information furnished is true and correct,

iy The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iiiy In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary
proof to the satisfaction of the purchaser that the claims are correct;

iv) If the B-BBEE status level of contributor has been claimed or obtainhed on a
fraudulent basis or any of the conditions of contract have not been fulfilled, the
purchaser may, in addition to any other remedy it may have —

(a) disqualify the person from the bidding process,

(b) recover costs, losses of damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as
a result of having to make less favourable arrangements due to such

cancellation;

(d) recommend that the bidder or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted by the National Treasury from
obtaining business from any organ of state for a period not
exceeding 10 years, after the audi afteram partem (hear the other
side) rule has been applied; and

(e) forward the matter for criminal prosecution.

WITNESSES

PSSR s I R SIGNATURE(S)OFBIDDERS(S)

B DATE: e
ADDRESS e

Page 5 of 5




MBD 7.1

CONTRACT FORM - PURCHASE OF GOODS/WORKS

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SUCCESSFUL BIDDER (PART 1) AND THE
PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL $O THAT THE SUCCESSFUL
BIDDER AND THE PURCHASER WOULD BE IN POSSESSION OF ORIGINALLY SIGNED CONTRACTS FOR

THEIR RESPECTIVE RECORDS.
PART 1 (TO BE FILLED IN BY THE BIDDER)

1. | hereby undertake to supply all or any of the goods andfor works described in the attached bidding
documents to (name of INSttution)..........coocn s in accordance with the requirements
and specifications stipulated in bid number............o at the pricefs quoted. My offer/s remain
binding upon me and open for acceptance by the purchaser during the validity period indicated and

calculated from the closing time of bid.

2. The following documents shall be deemed to form and be read and construed as part of this agreement:

(i Bidding documents, viz
- Invitation to bid
- Tax clearance cerlificate
- Pricing schedule(s)
- Technical Specification(s}
- Preference claims in terms of the Preferential Procurement Regulations 2001
- Declaration of interest
- Special Conditions of Contract,
(i) General Conditions of Contract; and
(it} Other (specify)

3. | confirm that 1 have satisfied myself as to the correctness and validity of my bid; that the price(s) and
rate(s) quoted cover all the goods andfor works specified in the bidding documents; that the price(s) and
rate(s) cover all my obligations and | accept that any mistakes regarding price(s) and rale(s) and

calculations will be at my own risk.

4. | accept full responsibility for the proper execution and fulfifment of all obligations and conditions devolving
on me under this agreement as the principal liable for the due fulfilment of this contract,

5. { declare that | have no participation in any collusive praclices with any bidder or any other person
regarding this or any other bid.

6. | confirm that | am duly authorised to sign this contract.
NAME (PRINT) e
WITNESSES
CAPACITY oo reemii s e is s e
T e
SIGNATURE
2. e
NAME OF FIRM
DATE:
DATE  tvreeeereee i s




(RS}

MBD 7.1
CONTRACT FORM - PURCHASE OF GOODS/WORKS
PART 2 (TO BE FILLED IN BY THE PURCHASER)
1. T PP PPRTTRO in my capacity
IS e e et e ek bt b e e e e e s
accept your bid under reference number ... dated.........coeoer for the supply of
goods/works indicated hereunder andfor further specified in the annexure(s).
2. An official order indicating delivery instructions is forthcoming.
3. I undertake to make payment for the goods/works delivered in accordance with the terms and conditions
of the contract, within 30 (thirty) days after receipt of an invoice accompanied by the delivery note.
POINTS POINTS
ey rNRéEF (VAT BRAND DELIVERY | GLAIMED FOR | CLAIMED FOR
’ ’ HDPS RDP GOALS
4. | confirm that | am duly authorized to sign this contract.
SIGNED AT oo eeirereiiienn el ONG
NAME (PRINT)
SIGNATURE e
OFFICIAL STAMP WITNESSES
PPN UIR PP
2
DATE oo




MBD 8

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN
MANAGEMENT PRACTICES

This Municipal Bidding Document must form part of all bids invited.

It serves as a declaration to be used by municipalities and municipal entities in
ensuring that when goods and services are being procured, all reasonable steps are
taken to combat the abuse of the supply chain management system.

The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the munmicipality’s / municipal entity’s supply chain management
system or comunitted ary improper conduet in relation to such system;

b. been convicted for fraud or corruption during the past five years,

c. willfully neglected, rencged on or failed to comply with any government,
municipal or other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

1s the bidder or any of its directors listed on the Natjonal Treasury’s database asa
company or person prohibited from doing business with the public sector?
(Companies or persons who are listed on this database were informed in writing
of this restriction by the National Treasury after the andi alteram pariem rute

was applied).

If so, furnish particulars:

4.2

1s the bidder or any of its directors listed on the Register for Tender Defaulters inl Yes | No
terms of scction 29 of the Prevention and Combating of Corrupt Activities Act (No 12 D D

of 2004)7

(To access this Register enfer fthe National Treasury’s website,
wiwvwy.treasury.zov.za, click on the icon “Register for Tender Defaulters” or
subntit your writien vequest for a hard copy of the Register to facsimile number

{012) 3265445).

4.2.1

If so, furnish particulars:

4.3

Was (he bidder or any of its directors convicted by a court of law (including a court of | Yes | No
law outside the Republic of South Afiica) for fraud or corruption during the past five D D
years?

4.3.1

If so, furnish particulars:




Question
4.4 Does the bidder or any of its directors owe any municipal rates and taxes or
municipal charges to the municipality / municipal entity, or (o any other municipality
/ municipal entity, that is in arrears for more than three months?

No

4.4.1 | 1f so, furnish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity or any Yes | No
other organ of state terminated during the past five years on account of failure to D D
perform on or comply with the contract?

4.7.1 | If so, furnish particulars:

CERTIFICATION

I, THE UNDERSIGNED (FULL NAME) ...ooovueonnsess Ak TR BT
CERTIFY THAT THE INFORMATION FURNISHED ON THIS
DECLARATION FORM TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT,
ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION

PROVE TO BE FALSE.

Signature Date
Position Name of Bidder

Js367bW
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CERTIFICATE OF INDEPENDENT BID DETERMINATION

1 This Municipal Bidding Document (MBD) must form pari of all bids® invited.

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between parties in a horizontal relationship and if it involves collusive
bidding (or bid rigging).? Collusive bidding is a pe s prohibition meaning that it cannot

be justified under any grounds.

Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy
must provide measures for the combating of abuse of the supply chain management
system, and must enable the accounting officer, amang others, 1o

a, take all reasonable steps io prevent such abuse;

b, reject the bid of any bidder if that pidder or any of its directors has abused the
supply chain management syslem of the municipality or municipal entity or has
committed any improper conduct in relation to such system; and

C. cancel a contract awarded to a person if the person committed any corrupt or
fraudulent act during the bidding process or the execution of the contract.

4 This MBD serves as a certificate of declaration that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any form

of bid-rigging.
5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD

9) must be completed and submitted with the bid:

* Includes price quotatlons, advertised competitive bids, {imited bids and propasals,

1 pid rigglng (or colluslve bidding) oceurs when buslesses, that would otherwlse be expected to compete, secretly conspire to ralse prices ar

fower the qualliy of goods and / or services for purchasers who wish to acquire goots and / or servicas through a bidding process. Bld

rlgging Is, therefore, an agreament hetween competitors not to compele,
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CERTIFIGATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by:

(Name of Municipality / Municipal Entity)

do hereby make the following statements that 1 certify to be true and complete in every respect:

| certify, on behalf of: that:

{Name of Bidder)
1. | have read and | understand the contents of this Certificate,

2 | understand that the accompanying bid will be disqualified if this Certificate is found not

to be true and complete in every respect;
3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying

bid, on behalf of the bidder;

4, Each person whose signature appears on the accompanying bid has been author |zed by
the bidder fo determine the terms of, and to sign, the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, | understand that the
word “competitor” shall include any individual or organization, other than the bidder,

whether or not affiliated with the bidder, who!

(a) has been requested to submit a bid in response to this bid invitation,
{b) could potentially submit a bid in response to this bid invitation, based on

their qualifications, abilities or experience; and
(c) provides the same goods and services as the bidder and/or is in the same

line of business as the bidder
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6. The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However
communication between pariners in a joint venture or consortium?® will not be construed
as collusive bidding.

7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement of arrangement with any competitor regarding:

(a) prices;
(b) geographical area where product or service will be rendered (market

allocation)
{c) methods, factors or formulas used to caiculate prices;
{d) the Intention or decision to submit or not fo submit, a bid;
(e) the submission of a bid which does not meet the specifications and

conditions of the bid; or
H bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official

bid opening or of the awarding of the contract,

¥ Joint venture or Consortium means an association of persons for the purpose of combining thelr expertise, property, capital, efforts, skift

and knowledge In an activity for the execullon of a contract,



MBD 9

10. | am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible imposition
of administrative penaities in terms of section 59 of the Competition Act No. 88 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for criminal
investigation and or may be restricted from conducting business with the public sector
for a period not exceeding ten (10) years in terms of the Prevention and Combating of

Carrupt Activities Act No. 12 of 2004 or any other applicable legislation.

................................................................................................

Name of Bidder

Pasition



